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END

Receive and print 
timesheets from N06, 
B01, RH8 & Blackwells.

Run the Wages 
Operator report on 

Syrinx.

Details match?

Download data on to 
the CIS Payroll 
spreadsheet.

Print the spreadsheet.

Send CIS Payroll 
spreadsheet to Payroll 

Manager to check.

Query with relevant 
depot.

Internal Use

Stamp and analyse 
each timesheet 

checking the details 
against the CIS Payroll 

spreadsheet.

Query?

Refer back to 
Payroll to 
resolve.

Send spreadsheet to 
Ardent Tide for 

payment.

Receive invoice 
from Ardent Tide.

Create remittance 
and process 

payment.

YES

Manually update the 
CIS Payroll spreadsheet 

accordingly.

NO

YES NO

Create depot report 
& post on to Access 

Dimmensions.

File timesheets in 
the weekly CIS 

folder.


	SP67 - Payroll - Processing Weekly CIS Payroll process - V1 26.10.22.vsdx
	Page-1


